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Volunteer Application Form
Attachment A

Thank you for your interest in volunteering with Singapore Heart Foundation (SHF)!

SHF is a non-profit charitable organisation at the forefront of the battle against heart disease in Singapore. 

SHF fulfils its mission through educational programmes highlighting preventive measures against heart disease to the public. To increase survival chances of cardiac arrest victims, SHF advocates for and promotes the learning of cardiopulmonary resuscitation (CPR) and the use of the automated external defibrillator (AED). SHF supports community-based research aimed at gaining a better understanding of the landscape of heart disease in Singapore. SHF also focuses on rehabilitative and preventive care for recovering heart patients and at-risk individuals. In addition, SHF offers financial assistance to needy heart patients for emergency relief as well as for treatment.    

As a non-profit organisation, we do not receive government subvention.  Hence, we rely heavily on dedicated volunteers to facilitate the running of various programmes. It is with the help and contribution of committed volunteers who willingly contribute their time and effort to SHF that we have been able to continue reaching out to Singaporeans with the health message. 
It is important to us that your volunteering experience is both enriching and enjoyable.  It would help us greatly if you could fill up the form below so that we can match volunteer opportunities that best fit your skills, interests and availability. There are a total of 3 sections. Please be assured that all information provided will remain confidential.

Please email the completed form to weiqiang@heart.org.sg or mail to: 

SHF Volunteer Application, 

9 Bishan Place, 

#07-01 Junction 8 (Office Tower), 

Singapore 579837.  

You may also fax to 6258 5240
Section 1

	Personal Particulars

	Name (As in NRIC):
	 FORMDROPDOWN 
      
	Alias:
	     
	Marital Status:
	 FORMDROPDOWN 


	NRIC/Identification Number:
	     
	Birth date:
	     

	Nationality:
	     
	Race:
	 FORMDROPDOWN 

	Religion:
	     

	Diet Restriction:
	     

	Mobile Number:
	     
	House Number:
	     

	Office Number:
	     
	Fax Number:
	     

	Email Address:
	     
	Education Level:
	 FORMDROPDOWN 


	Occupation:
	     
	Employer (Name of School if you are a student):
	     

	Home Address:
	     
	Postal Code:
	     

	Language Spoken:
	     

	Language Written:
	     


	Emergency Contact

	Name Contact Person 1:
	 FORMDROPDOWN 
      
	Relationship:
	     

	Mobile Number:
	     
	House Number:
	     

	Office Number:
	     
	Language Spoken:
	     

	Home Address:
	     
	Postal Code:
	     

	

	Name Contact Person 2:
	 FORMDROPDOWN 
      
	Relationship:
	     

	Mobile Number:
	     
	House Number:
	     

	Office Number:
	     
	Language Spoken:
	     

	Home Address:
	     
	Postal Code:
	     


	Volunteer Information

	Through which platform have you heard about SHF:
	 FORMCHECKBOX 
 Friend
 FORMCHECKBOX 
 Heartline Magazine
 FORMCHECKBOX 
 Internet

 FORMCHECKBOX 
 TV/Radio
 FORMCHECKBOX 
 Others:      

	What is your reason for volunteering with SHF:
	 FORMCHECKBOX 
 Contribute to community

 FORMCHECKBOX 
 Help people

 FORMCHECKBOX 
 Meet more people


 FORMCHECKBOX 
 Belief in SHF and its Mission


 FORMCHECKBOX 
 Build on Social Skills

 FORMCHECKBOX 
 Learn new skills

 FORMCHECKBOX 
 Gain work experience

 FORMCHECKBOX 
 Have spare time

 FORMCHECKBOX 
 Share own skills/experience
 FORMCHECKBOX 
 Learn more about SHF

 FORMCHECKBOX 
 Others:      

	Have you done any volunteer work before? If yes, please indicate:
	 FORMCHECKBOX 
 Yes:      



 FORMCHECKBOX 
 No

	What is your commitment period:
	     

	Please indicate your availability (Please take note that Office Administrative volunteer work is only on from Monday to Friday) :
	 FORMCHECKBOX 
 Monday:  FORMDROPDOWN 


 FORMCHECKBOX 
 Tuesday:  FORMDROPDOWN 

 FORMCHECKBOX 
 Wednesday:  FORMDROPDOWN 

 FORMCHECKBOX 
 Thursday:  FORMDROPDOWN 

 FORMCHECKBOX 
 Friday:  FORMDROPDOWN 


 FORMCHECKBOX 
 Saturday:  FORMDROPDOWN 

 FORMCHECKBOX 
 Sunday:  FORMDROPDOWN 


 FORMCHECKBOX 
 Others:      


	Health Declaration

	Are you currently smoking:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Are you taking any medication prescribed by the doctor on a regular basis (If yes, please state the name of the medication you are currently taking):
	 FORMCHECKBOX 
 Yes:      
	 FORMCHECKBOX 
 No

	Are you diagnosed with any of the following: 
	
	

	Diabetes
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Heart Diseases or Disorders (If yes, please specify)
	 FORMCHECKBOX 
 Yes:      
	 FORMCHECKBOX 
 No

	Mental Disorders (If yes, please specify)
	 FORMCHECKBOX 
 Yes:      
	 FORMCHECKBOX 
 No

	Hepatitis A/B/C (If yes, please specify)
	 FORMCHECKBOX 
 Yes:      
	 FORMCHECKBOX 
 No

	HIVs/AIDs
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Back Injury
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Black out epilepsy or faints
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Others (Please specify)
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Do you have any other medical conditions that you would want to let us know: 
	     


	Others

	Have you ever been convicted in the court of law in any country (If yes, please specify):
	 FORMCHECKBOX 
 Yes:      
	 FORMCHECKBOX 
 No


Section 2
Volunteer Programmes

Below is a list of volunteer positions available in SHF. While not all positions have vacancies at time of application, we will contact you once a suitable vacancy that fits your needs becomes available. Meanwhile, your application will be kept on file. 

Please indicate the Volunteer Position(s) you wish to sign up for: (you may choose as many as you wish)

	 FORMCHECKBOX 
 Event Volunteers
	· To man SHF booths – merchandising, fundraising, managing the information counter 

· To help in crowd control 

· To pack and distribute goodie bags 

· Other duties based on the type of events 

Time commitment: As required, depending on availability. Usually 3–5 hours per shift.

	

	 FORMCHECKBOX 
 Office Administrative Support Volunteers
	· To sort donations 

· To do letter shopping – folding letters, pasting stamps 

· To pack goodie bags 

· To do media tracking

· To perform data entry

· To make telephone calls

· To clean of Blood Pressure Machine

· To clean of CPR manikins

· Other duties at SHF office as needed 

Time commitment: As required, depending on availability. Usually 3–5 hours per shift.

	 FORMCHECKBOX 
 Volunteer Translators
	· To translate materials (articles, advertisements, educational materials) from English to Chinese, Malay or Tamil, and vice versa / 

· To proofread translated materials 

Volunteers should be effectively bilingual in English as well as the language they will be doing the translation for.

Time commitment: As required, depending on availability.

	 FORMCHECKBOX 
 Media Story Volunteers
	· To share your personal experience with heart disease (either as a patient, family member or close friend) through interviews for our newsletter, as well as possible newspaper, magazines, radio, television and other types of media.

· To be photographed or filmed to add human touch to story if required, but up to volunteer’s discretion. 

Time commitment: As required, depending on availability.

	 FORMCHECKBOX 
 Volunteer Photographers
	· To take photographs at our events for SHF publications and various marketing communications purposes 

Volunteers should be competent, preferably professional in this area. 

Time commitment: As required, depending on availability

	 FORMCHECKBOX 
 Volunteer Videographers
	· To film our events for SHF’s marketing communications purposes 

Volunteers should be competent, preferably professional in this area.

Time commitment: As required, depending on availability

	 FORMCHECKBOX 
 Web Design Volunteers
	· Assist with online publicity campaigns 

· Evaluate and enhance online communications 

Volunteers should be competent in Photoshop, Creative Media Design, Multimedia or equivalent.

Time commitment: As required, depending on availability. Usually 3–5 hours per shift

	 FORMCHECKBOX 
 Smoking Cessation Counsellors
	· To provide smoking cessation services 

· To counsel client on one-to-one basis

· Experience in group counselling would be an added value

· To achieve good rapport with the client, with respect to the service provided 

· To provide a personal approach tailored to the stage of behavior change of the client. Some objectives include: 
(a) Working through the pros and cons of smoking with the client 
(b) Equipping the client with useful life skills to aid smoking cessation 
(c) Helping the client to progress from his/her current stage of behavior to the next
Volunteers are required to be interviewed by Mr. Tay Hung Young.

Time commitment: As required, depending on availability.

	 FORMCHECKBOX 
 Health Mapping Exercise Adult Volunteers
	· Introduce teams and explain the purpose of visit to residents in appropriate dialect or mother tongue 

· Act as extra eyes and ears to look out for potential danger 

· Manage situations that students are unable to handle 

· Act as translators when necessary 

Skills/Traits Needed:

· Conversant in dialects 

· Have passion for the elderly 

· Love working with students 

· Be physically able to climb stairs or walk the blocks for up to 4 hours 

Time commitment: As required, depending on availability. Full day event on Saturday.

	 FORMCHECKBOX 
 CPR 3A Facilitators
	As a CPR 3A (Anytime, Anyplace, Anyone) Facilitator, you will assist the Heart Safe team in its CPR 3A Enrichment Programme in various schools. You will help monitor the students during training sessions, watching out for common mistakes and guiding them to learn the proper way of performing CPR.

Skills/Traits Needed:
· At least 17 years old 

· Physically fit 

· Effectively bilingual 
· Willing to undergo a one-time CPR training (1.5 hours) at the SHF office 
Time commitment: As required, depending on availability.


Section 3
	Declaration

	 FORMCHECKBOX 
 I certify that the information contained in this application is true and correct to the best of my knowledge and understand that any false or misleading statements or omissions, whenever discovered, regarding this application are grounds for disqualification from further consideration or for dismissal from a volunteer placement in the Singapore Heart Foundation.

In conjunction of safeguarding the confidentiality of SHF and its staffs, you are, at all times, adhere to these terms and conditions:

1. All information which were given to you or which you had obtain relating to any of the  volunteering event is confidential and shall not be disclosed to any person except to those specifically authorized by us or as is required by law.

2. Any information receive about the SHF business practices, accounts, staff, contacts and plans is confidential and shall not be disclosed to any person or posted on the internet (Blogs, Facebook, Twitter etc.)
Signature:      







Date:      
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